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1. Nguoi co lién quan phai nghién ciru va thuc hién dung cdc ngi dung cua quy trinh nay.
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2. Noi dung trong Quy trinh nay co hiéu lyc thi hanh nhw sy chi dao cua Hiéu truong.

3. Moi don vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢é nhu cau bo sung thém tai

liéu, dé nghi lien hé voi Te 6 bdo dam chat lwong dé ra sodt va cdp nhdt theo thuc tién. Vién

chirc va nguoi lao dong duoc cung cap file mém trén mang noi bg dé chia se thong tin khi can.
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Nhim théng nhat ndi dung, cac budc thyc hién ctr vién chirc, nguoi lao dong thude
Truong di dao tao, boi dudng, gilp vién chirc, nguoi lao dong biét rd trinh ty khi dang ky
tham dy céac 16p dao tao, bdi dudng trong va ngoai nudc.

2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Quy trinh nay ap dung cho toan thé vién chirc, ngudi lao dong thude Truong.

2.2. Trach nhiém

- Phong T chuc va Phap ché 12 don vi ddu mdi trién khai thuc hién va kiém soat thuc
hién quy trinh;

- Cac don vi trong Truong phdi hop thuc hién quy trinh nay.

3. Tai liéu tham khao

- Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 vé dao tao, bdi dudng can b, cong
churc, vién churc;

- Nghi dinh s6 89/2021/ND-CP ngay 18/10/2021 cta Chinh phu sira d6i, bd sung mot
s6 diéu ciia Nghi dinh 101/2017/NB-CP ngay 01/9/2017 ctiia Chinh phu quy dinh vé dao
tao, boi dudng can b, cong chure, vién chuc;;

- Thong tu sb 01/2018/TT-BNV ngay 08/01/2018 ctia B Noi vu vé huéng ddn mot
s6 diéu ctia Nghi dinh s 101/2017/ND-CP ngay 01/9/2017 ctia Chinh phu quy dinh vé dao
tao, boi dudng can b, cong chure, vién chuc;

- Quyét dinh sé 678/QD-BTC ngay 19/4/2019 cua B6 truong Bo Tai chinh vé
ban hanh Quy ché dao tao, bdi dudng céng chic, vién chirc nganh Tai chinh;

- Quyét dinh sb 1726/QD-BTC ngay 10/8/2023 cua Bo truong Bo Tai chinh ban
hanh Quy ché quan ly va sir dung kinh phi dao tao, boi dudng can bo, cong chic, vién
chure trong cac don vi thugc Bo Tai chinh;

- Quyét dinh sd 2297/QD-DHTCM ngay 23/8/2024 cia Hiéu truong Truong Pai
hoc Tai chinh - Marketing ban hanh Quy ché vé ddo tao, bdi dudng vién chirc, ngudi lao
dong Truong Pai hoc Tai chinh - Marketing;

- Quyét dinh s6 1203/QD-DHTCM ngay 07/5/2024 cta Hiéu truong ban hanh Quy
ché chi tiéu ndi bd Truong Pai hoc Tai chinh — Marketing.

4. Khai niém va chir viét tat

4.1. Khai niém
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- Pao tao 12 qua trinh truyén thy, tiép nhan cé hé thong nhiing tri thirc, k¥ ning theo
quy dinh cua tung cép hoc, bac hoc.

- Boi dudng 1a hoat dong trang bi, cap nhat, nang cao kién thuc, k¥ nang, lam viéc.

- Bdi dudng theo tiéu chuan chirc danh nghé nghiép ddi véi vién chuc 13 hoat dong
trang bi cap nhat, nang cao kién thtic, k¥ ning hoat dong theo chwong trinh quy dinh cho
chtrc danh nghé nghiép cta vién chirc.

- Boi dudng theo chirc vu lanh dao, quan 1y 1a hoat dong trang bi, cap nhat, nang cao
kién thuc, k¥ nang, phuong phép lam viée theo timg chire vy lanh dao, quan 1y,

- Boi dudng theo vi tri viéc lam 14 hoat dong trang bi, cap nhat, nang cao kién thuec,
k¥ nang, phuong phap can thiét dé lam tét cong viée dugc giao.

4.2. Chir viét tat

Céc chit viét tit duoc st dung trong quy trinh: Khéng cé.

5. N¢i dung

5.1. Lwu d0 qué trinh

Bi€u mau quy trinh nhu sau:
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, Pon vi A A Biéu miu /
Buéc thue hi én Luwu do thuc hién HOb so
Phong T
chutrc va
1 Phap ché,; K¢ hoach Dio tao
, : T BM/P.TCPC/05/01
cac don vi boi dwdng hang nim
thudc
Truong
Céa nhan;
) Cac don vi '
thudc | Tiép ubdn don dé nghi
Truong tir vién chirc, ngwoi lao dong
Phong T6 Khing ding
3 chirc va
Phap ché , ‘
Kiém tra, ra sodt ho so' ctia
ca nhan/don vi
Phong T§ | Momednd Ding §
4 chirc va v
Phép ché
Trinh Ban Giam hiéu phé duyét
Ban Giam
hiéu; Phon
N e | BM/P.TCPC/05/02
0 C ucC Ya BGH xem xét, quyet dinh
Phép ché
Duyét
v
6 Ban Giam Quyét dinh cit vién chie, nguoi lao dong
hiéu di dao tao, bi dwing
Y
Luru ho
7 A i BM/P.TCPC/05/01
Luu ho so
BM/P.TCPC/05/02
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5.2. M0 ta ndi dung chi tiét

Bi€u mau mo ta qua trinh nhu sau:

Thoi

. A Don vi chiu £ - XX
Budc Noi dung tréch nhiém gian Két qua Biéu mau
Phong T6 Quyét dinh
X \ chure va phé duy¢t
. bKoel 121?12::1? dlfg’ntao’ Phipché; |<=10 | kéhoach
ndm g hang cac don vi ngay dao tao, boi
thudc dudng hang
Truong nam.
glz;haﬁl ??n;gki}c'])a Cac don vi Tir thang Pon dé
2 | am el ob thudc 1-thang | . BM/P.TCPC/05/01
dao tao, bo1 \ nghi
dudng Truong 12
Don vi quan 1y
vién chirc co y , .
kién dé X}lﬁt; gﬁgndg,r; g b Phén hoi
3 | Phong To chuc - chire %2‘1 <=3 ngay | két qua véi
Hanh chinh kiém Phin ché cac don vi
tra, ra soat ho so P
theo quy dinh
Trinh Ban Giam Phgng ‘TO _ .
4 hidu ohe duvet chue va <=3 ngay
*U P ye Phép ché
Ban Giam hi¢u
xem xét, quyét Ban Giam
5 dinl} can cu trén hiéu; Phong <=3 nad
phiéu trinh ciia To chirc va —ohoay
Phong T6 chuc — | Phap ché
Hanh chinh
Ban hanh Quyét Quyét dinh
dinh ctr vién chur, Ban Giam cu tham gia
6 | nguoilao dong di hia <=2 ngay |lop/khoa | BM/P.TCPC/05/02
dao tao, boi e dao tao, boi
dudng dudng
7| Lauhd BM/P.TCPC/05/01
Huneso BM/P.TCPC/05/02
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6. Biéu miu

TT Noi dung M hoa Noilwu | Thoi gian luu
biéu mau
bang ky tham gia \ 2 1
1 | 16p/khoa dao tao, bdi | BM/P.TCPC/05/01 | Tong Tochte | p 1y
~ va Phap ché
dudng
Quyét dinh ctr vién chiic, N
2 | ngudi lao déng di dao | BM/P.TCPC/05/02 | TNONg Tochle [ g 1

tao, boi dudng

va Phap ché
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